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Committee Formation and Charge
In November 2007 the Vice President for Academic Affairs for Southern Illinois University, John Haller, formed a committee to follow up on the work of the plagiarism committee formed the previous year.  The first committee, referred to as Committee I for clarity, was charged with the review of plagiarism policy of the SIU Office of the President and the policies of the Carbondale and Edwardsville campuses.  This second committee, referred to as Committee II, was charged with first reviewing and then building on the work of Committee I by codifying the policies proposed in the findings of that first committee.
Dr. Haller chose the following SIU employees to serve on the committee:

Jack Ackermann







SIUE

Lain Adkins


SIU Press




SIUC
Mark Addison Amos

English




SIUC

Lynn Bartels


Psychology




SIUE

Mike Crider


School of Pharmacy



SIUE

Lisabeth DiLalla

FMC-Behavioral Social Science

SIUC

David Duvernell

Biological Sciences



SIUE
Jane Gillespie


School of Dental Medicine


SIUE

Steve Hansen


Graduate Studies & Research


SIUE

Julie Hopwood

Office of the Provost  & Vice Chancellor
SIUE
Pat Kelley


School of Law




SIUC

Patricia Maniaci

University Housing



SIUE
Wendi Middleton

Microbiology




SIUC
Gerald Nelms


English




SIUC
Debbie Nelson (ex officio)
General Counsel & Legal Affairs

SIUC

Paige Reed (ex officio)
General Counsel



SIUE
Pru Rice


Graduate Studies and Research

SIUC
Greg Scott


Institutional Advancement


SIUC
Travis Taylor


Undergraduate Student Government

SIUC
Quince Zackrie







SIUE

Committee II was given the following charge by Dr. Haller.
1. Review the Working Guide for Plagiarism Policy written by Committee I for clarity.

2. Using the Working Guide as the benchmark, review and amend the plagiarism policies and adjudication processes for the SIU Office of the President and the Carbondale and Edwardsville campuses.
Committee II began work in January 2008 and immediately adopted the following goal to guide its work:

The Plagiarism Committee’s singular goal is to produce the most informed, clear, fair, and enforceable plagiarism policy for current and former students, faculty, and staff of Southern Illinois University. 

Review of the Working Guide for Plagiarism Policy

Committee II’s first task was to review the Working Guide for Plagiarism Policy created by Committee I.  The committee had a very robust discussion of the Working Guide, and in the end the clear consensus of the group was to affirm the original Working Guide with no changes.
That discussion highlighted several points that we considered as we worked on the policies and processes of the Office of the President, SIUC, and SIUE.

Some of the more important points were the following:

1. Education is the first recourse to minimize instances of plagiarism among students, faculty, and staff.
2. The University should undertake a systematic effort to educate students; that effort will work only if faculty and staff have been educated about the University’s policies and are consistent in their enforcement of those policies.

3. For students, emphasis should be placed on teaching rather than punishment; a student’s level of knowledge about plagiarism should be considered as a possibly extenuating circumstance in any disciplinary process.
This policy can apply only to alleged or actual occurrences of plagiarism that took place while students, faculty, and staff were studying or working at Southern Illinois University
Concern was also raised during the discussion that Committee I’s definition of plagiarism in the Working Guide deviates from the widely used short definition and may be redefining plagiarism—that we should be adopting the more commonly accepted definition, “Presenting another’s work as one’s own.” Our discussion pointed out, however, that under the Working Definition heading of the Working Guide for Plagiarism Policy the first sentence is, “Plagiarism is defined as ‘presenting another existing work, original ideas, or creative expressions as one’s own without proper attribution.’” That is our expanded definition, arrived at because the former did not account for the reuse of an author’s existing material for another purpose without attribution.
Finally, since both Committee I and Committee II reviewed and affirmed the Working Guide, we propose that the policy no longer be called a working guide but be renamed the Southern Illinois University Plagiarism Policy Guideline for Faculty, Staff, and Students.

Following is the affirmed Plagiarism Policy Guide:

SOUTHERN ILLINOIS UNIVERSITY PLAGIARISM POLICY GUIDE

FOR FACULTY, STAFF, AND STUDENTS
Definition

Plagiarism is presenting another existing work, original ideas, or creative expressions as one’s own without proper attribution. Any ideas or materials taken from another source, including one’s own work, must be fully acknowledged unless the information is common knowledge. What is considered “common knowledge” may differ from subject to subject.  To avoid plagiarizing, one must not adopt or reproduce material from existing work without acknowledging the original source.  Existing work includes but is not limited to ideas, opinions, theories, formulas, graphics, and pictures.  Examples of plagiarism, subject to interpretation, include but are not limited to directly quoting another’s actual words, whether oral or written; using another’s ideas, opinions, or theories; paraphrasing the words, ideas, opinions, or theories of others, whether oral or written; borrowing facts, statistics, or illustrative material; and offering materials assembled or collected by others in the form of projects or collections without acknowledgment.

Glossary
The following are terms and their definitions are derived from scholarship on plagiarism and used in this guide.

· Adapt: “To make suitable (for a new or different use or situation) by means of changes or modifications."

· Adopt: “To take over . . . esp. with little or no change in form . . . ADOPT may stress the fact that the belief or practice is not of one's own invention but is voluntarily taken from another's example"

· Common Knowledge: Knowledge presumed to be ubiquitous among members of the specific community being addressed.
  Such communities may be broadly conceived, such as the entire citizenry, or much more narrowly conceived, such as only those who have studied geological evidence of the Late Cretaceous Period.
· Competitive Context: A context where attribution for a work provides justification for status and advancement of status within a particular community.  For example, within the academic community, attribution for published books and articles is used to justify promotion and tenure.
· Developmental Plagiarism (in written communication, called patchwriting
): An unintended plagiarism that is caused by the plagiarist’s effort to produce work that mimics that of a particular community while she or he is not adequately familiar with the ways of expression of that community.  This kind of plagiarism can be seen as the product of an intermediate stage in the plagiarist’s development from being an outsider to being an insider.    
· Institutionalized Context: A context where official credit for a work does not represent a means of achieving status and advancement and where plagiarism is accepted and even expected and encouraged.  For example, when writing reports and memos within many business settings, writers are expected to employ the organization, language, and even the content of previous reports and memos.
· Intentional Plagiarism: Conscious and deliberate plagiarizing of a source or sources.
· Unintentional Plagiarism: Plagiarism that is due to carelessness, a misremembering (believing some language or even a substantial portion of a text is one’s own creation when it is not), memory bias (false memory recollection of creating or generating an original work when in fact it was created or generated by another), a misreading of context (believing one is producing a text within an institutionalized context when the context is actually competitive), or an inadequate understanding of the citation requirements of authorship within a particular community.
Guidelines
An act of plagiarism can be either intentional or unintentional.  As an institution, our first recourse to fight plagiarism must be to try to eliminate unintentional plagiarism by educating all members of the University community as to what plagiarism is and how to avoid it.

Some instances of plagiarism are minor, involving small quantities of copied textual material, and these minor cases do not warrant extensive investigation.  We do not endorse policies and procedures that might stifle the routine use of source material in all legitimate research and, thus, the dissemination of knowledge.  The academy in general and this institution in particular, however, cannot abide the intentional misrepresentation of source material as one’s own in order to fraudulently advance one’s status within the academy or outside the academy. 

That said, there may be extenuating circumstances involved even in cases of substantial intentional plagiarism.  While such circumstances might mitigate punishment for such offenses, they cannot altogether absolve the intentional plagiarist from punishment.  The SIU Board of Trustees then seeks to emphasize the responsible investigation of and just resolution to every case of intentional plagiarism.  The distinction between institutionalized and competitive contexts within all academic disciplines should be recognized.  Each campus and its academic units are encouraged to adopt policies and procedures to address plagiarism that recognize institutionalized and competitive contexts within all academic disciplines in each respective unit.
Finally, the context of student plagiarism is different from that of others in the academy and beyond academia.  Although students may perceive the context of their work, at least at times, as being institutionalized, in fact, schoolwork is produced always within a competitive context.  School assignments are intended to facilitate learning or to assess learning or both.  Plagiarism undermines those purposes.  The distinction between institutionalized and competitive contexts within all academic disciplines should be recognized; students should assume they always produce their schoolwork within a competitive context that does not allow plagiarism.  Faculty members are encouraged to watch for developmental plagiarism in student work, and students should be given opportunities to learn from such cases.

In providing an appropriate response to any accusation of plagiarism, then, the following factors should be taken into account.

· Context:  That is, whether the context was institutionalized or competitive.  Determination of context should be based on the discipline or community’s typical attitude toward the citation of source material for that particular genre and situation as well as past experience of those producing similar texts within the particular discipline or community, and in cases involving student plagiarism, whether the instructor indicated that the assignment was meant to be completed as if within an institutionalized context.

· Intent:  That is, whether the plagiarist intended to plagiarize in order to fraudulently advance her status within the academy.

· Seriousness of the offense:  That is, how substantial and significant the plagiarism was.

· Engagement with the source material:  That is, whether the plagiarist adapted the source material with a recognizable intent to integrate the content honestly within his own work or mindlessly adopted the source material without a recognizable intent to integrate it.

· Extenuating circumstances:  That is, whether there exist circumstances that mitigate punishment for the offense.

Policies for the Office of the President and the Campuses
Using the Southern Illinois University Plagiarism Policy Guide for Faculty, Staff, and Students as a benchmark, the three subcommittees (Office of the President, SIUC, and SIUE) reviewed the codes and guides associated with the three entities to make them consistent with the SIU Plagiarism Policy Guide. The suggested additions and/or revisions from each committee are as follows. 
For the Southern Illinois University Office of the President
The committee recommends that the Southern Illinois University Board of Trustees adopt the following plagiarism policy guide.
SOUTHERN ILLINOIS UNIVERSITY PLAGIARISM POLICY GUIDE

FOR FACULTY, STAFF, AND STUDENTS

Definition
Plagiarism is presenting another existing work, original ideas, or creative expressions as one’s own without proper attribution. Any ideas or materials taken from another source, including one’s own work, must be fully acknowledged unless the information is common knowledge. What is considered “common knowledge” may differ from subject to subject.  To avoid plagiarizing, one must not adopt or reproduce material from existing work without acknowledging the original source.  Existing work includes but is not limited to ideas, opinions, theories, formulas, graphics, and pictures.  Examples of plagiarism, subject to interpretation, include but are not limited to directly quoting another’s actual words, whether oral or written; using another’s ideas, opinions, or theories; paraphrasing the words, ideas, opinions, or theories of others, whether oral or written; borrowing facts, statistics, or illustrative material; and offering materials assembled or collected by others in the form of projects or collections without acknowledgment.

Glossary
The following are terms and their definitions derived from scholarship on plagiarism and used in this working guide.
· Adapt: “To make suitable (for a new or different use or situation) by means of changes or modifications."

· Adopt: “To take over . . . esp. with little or no change in form . . . ADOPT may stress the fact that the belief or practice is not of one's own invention but is voluntarily taken from another's example"

· Common Knowledge: Knowledge presumed to be ubiquitous among members of the specific community being addressed.
  Such communities may be broadly conceived, such as the entire citizenry, or much more narrowly conceived, such as only those who have studied geological evidence of the Late Cretaceous Period.
· Competitive Context: A context where attribution for a work provides justification for status and advancement of status within a particular community.  For example, within the academic community, attribution for published books and articles is used to justify promotion and tenure.
· Developmental Plagiarism (in written communication, called patchwriting
): An unintended plagiarism that is caused by the plagiarist’s effort to produce work that mimics that of a particular community while she or he is not adequately familiar with the ways of expression of that community.  This kind of plagiarism can be seen as the product of an intermediate stage in the plagiarist’s development from being an outsider to being an insider.
· Institutionalized Context: A context where official credit for a work does not represent a means of achieving status and advancement and where plagiarism is accepted and even expected and encouraged.  For example, when writing reports and memos within many business settings, writers are expected to employ the organization, language, and even the content of previous reports and memos.
· Intentional Plagiarism: Conscious and deliberate plagiarizing of a source or sources.
· Unintentional Plagiarism: Plagiarism that is due to carelessness, a misremembering (believing some language or even a substantial portion of a text is one’s own creation when it is not), memory bias (false memory recollection of creating or generating an original work when in fact it was created or generated by another), a misreading of context (believing one is producing a text within an institutionalized context when the context is actually competitive), or an inadequate understanding of the citation requirements of authorship within a particular community.
Guidelines
An act of plagiarism can be either intentional or unintentional.  As an institution, our first recourse to fight plagiarism must be to try to eliminate unintentional plagiarism by educating all members of the University community as to what plagiarism is and how to avoid it.

Some instances of plagiarism are minor, involving small quantities of copied textual material, and these minor cases do not warrant extensive investigation.  We do not endorse policies and procedures that might stifle the routine use of source material in all legitimate research and, thus, the dissemination of knowledge.  The academy in general and this institution in particular, however, cannot abide the intentional misrepresentation of source material as one’s own in order to fraudulently advance one’s status within the academy or outside the academy. 

That said, there may be extenuating circumstances involved even in cases of substantial intentional plagiarism.  While such circumstances might mitigate punishment for such offenses, they cannot altogether absolve the intentional plagiarist from punishment.  The SIU Board of Trustees then seeks to emphasize the responsible investigation of and just resolution to every case of intentional plagiarism.  The distinction between institutionalized and competitive contexts within all academic disciplines should be recognized.  Each campus and its academic units are encouraged to adopt policies and procedures to address plagiarism that recognize institutionalized and competitive contexts within all academic disciplines in each respective unit.
Finally, the context of student plagiarism is different from that of others in the academy and beyond academia.  Although students may perceive the context of their work, at least at times, as being institutionalized, in fact, schoolwork is produced always within a competitive context.  School assignments are intended to facilitate learning or to assess learning or both.  Plagiarism undermines those purposes.  The distinction between institutionalized and competitive contexts within all academic disciplines should be recognized; students should assume they always produce their schoolwork within a competitive context that does not allow plagiarism.  Faculty members are encouraged to watch for developmental plagiarism in student work, and students should be given opportunities to learn from such cases.

In providing an appropriate response to any accusation of plagiarism, then, the following factors should be taken into account.

· Context:  That is, whether the context was institutionalized or competitive.  Determination of context should be based on the discipline or community’s typical attitude toward the citation of source material for that particular genre and situation, as well as past experience of those producing similar texts within the particular discipline or community, and in cases involving student plagiarism, whether the instructor indicated that the assignment was meant to be completed as if within an institutionalized context.

· Intent:  That is, whether the plagiarist intended to plagiarize in order to fraudulently advance his or her status within the academy.

· Seriousness of the offense:  That is, how substantial and significant the plagiarism was.

· Engagement with the source material:  That is, whether the plagiarist adapted the source material with a recognizable intent to integrate the content honestly within his or her own work or mindlessly adopted the source material without a recognizable intent to integrate it.

· Extenuating circumstances: That is, whether there exist circumstances that mitigate punishment for the offense.
Equally important as having an informed plagiarism policy is its implementation.  Research indicates that many university and college faculties nationwide are, like their students, uncertain about what constitutes plagiarism.  We also strongly suspect that faculty members, staff, and students alike will not be sufficiently motivated without encouragement to seek out, read, and study our institution’s plagiarism policies.  Even then, institutional policy alone cannot fully educate a person in the subject of plagiarism.  Given these limitations, we feel it is imperative that Southern Illinois University aggressively offer faculty members, staff, and students opportunities to learn how to correctly quote, paraphrase, summarize, cite, and document ideas and expression from sources and thus how to avoid unintentional and intentional plagiarism.  To that end, committee members from SIU Carbondale have appended further recommendations that they believe would facilitate an adequate implementation on its campus of the University’s plagiarism policy.
OFFICE OF THE PRESIDENT

Plagiarism Policy

I.
Definition of Plagiarism
Plagiarism is presenting another existing work, original ideas, or creative expressions as one’s own without proper attribution. Any ideas or materials taken from another source, including one’s own work, must be fully acknowledged unless the information is common knowledge. What is considered “common knowledge” may differ from subject to subject.  To avoid plagiarizing, one must not adopt or reproduce material from existing work without acknowledging the original source.  Existing work includes but is not limited to ideas, opinions, theories, formulas, graphics, and pictures.  Examples of plagiarism, subject to interpretation, include but are not limited to directly quoting another’s actual words, whether oral or written; using another’s ideas, opinions, or theories; paraphrasing the words, ideas, opinions, or theories of others, whether oral or written; borrowing facts, statistics, or illustrative material; and offering materials assembled or collected by others in the form of projects or collections without acknowledgment.

II.
Applicability
This policy applies to allegations of plagiarism involving administrators and staff assigned to the Office of the President in their normal course of work. The policy also applies to the Chancellors of SIUC and SIUE in the course of their administrative duties. This policy does not apply to former employees, nor is it applicable to allegations of plagiarism that involve academic or disciplinary work. Instances involving the latter shall be referred to the applicable academic unit for further action, if warranted. 

III
Procedures and Guidelines
The Office of the President has daily interaction with the campus community and the public at large, and its administrators and staff are expected to perform their work with a high degree of professionalism and honesty.  In this environment, the routine use of source material in a legitimate institutionalized context is a common and acceptable occurrence.  However, such use must be in balance with the University’s prohibition against the misrepresentation of source material as one’s own in order to fraudulently advance one’s status within or outside the University. Therefore, upon consideration of the circumstances surrounding allegations of plagiarism, those allegations that are deemed to be of substance shall be handled in accordance with the following procedures:
Procedures in Cases of Suspected Plagiarism

1.
Complaint Process: An individual who has a good faith belief that plagiarism may have been committed by a member of the Office of the President shall report the allegation to the Office of the President. The President or his/her designee shall initiate a timely review of the allegation in accordance with the procedures set forth herein.

2.
Appointment of Inquiry Committee:  Within ten (10) working days from the date an allegation is received, the President or his/her designee shall appoint an Inquiry Committee consisting of one senior staff member from the Office of the President, one tenured faculty member from SIUC, and one tenured faculty member from SIUE to conduct a preliminary inquiry into the complaint. The President or his/her designee shall meet with the Inquiry Committee to review the specific allegations and discuss the procedures to be followed in conducting the review.  The Office of the General Counsel may be consulted on procedural issues throughout the inquiry process.  The President or his/her designee shall then notify the accused in writing of the specific allegations, the names of the Inquiry Committee members, and the procedures to be used during the review and/or investigation. 

3.
Review of Allegations by Inquiry Committee:  The Inquiry Committee shall make an initial determination, in consultation with the President or his/her designee, as to whether the allegations raise a legitimate question of whether a violation of this policy has occurred.  If the Inquiry Committee determines that the allegations warrant an investigation, the Inquiry Committee shall recommend such action to the President or his/her designee for further action in accordance with this policy.  If the Inquiry Committee, in consultation with the President or his/her designee, determines that the allegations are insufficient to raise a legitimate question of a violation of this policy and/or fall outside of the jurisdiction or scope of this policy, the President shall notify the complainant and the accused of this decision in writing and no further action shall be taken.
4.
Investigation:

a.
Upon a finding by the Inquiry Committee and the President that there is sufficient evidence to initiate an investigation, the President or his/her designee shall conduct an investigation in accordance with the procedures set forth herein.  The President or his/her designee shall notify the accused in writing of the specific allegations and the investigative process.

b.
 The President or his/her designee shall create an Investigation Committee which shall consist of the following individuals appointed by the President or his/her designee:  one senior staff member from the Office of the President, one tenured faculty member from SIUC, and one tenured faculty member from SIUE.  The Investigative Committee may consist of the same individuals who served on the Inquiry Committee.

c. 
The President or his/her designee shall meet with the Investigation Committee and review the specific allegations along with the applicable procedures under which to conduct the investigation.  The Office of the General Counsel may be consulted for procedural issues, as necessary to assure that the process is conducted in accordance with substantive and procedural due process.


d.
The accused individual shall be informed in writing of the composition of the committee and the specific allegations stated against the accused.  The Investigative Committee shall provide the accused with an opportunity to meet with the Investigative Committee to respond to the allegations, submit any and all relevant and material evidence on behalf of the accused, and provide names of other individuals who may have pertinent information.  The Investigative Committee shall notify the accused of the meeting date and time no less than three (3) working days prior to the meeting.  At the meeting, the accused shall have the right to bring a university representative or attorney to offer advice and support to the accused during the meeting.  However, the representative or attorney shall not present evidence or speak on behalf of the accused during the meeting.


e.
At the conclusion of the investigative process, the Investigation Committee shall meet to review all relevant evidence obtained during the investigative process and determine whether there is sufficient evidence to support a violation of this policy.  The Investigation Committee shall issue its determination and findings in a written report to the President or his/her designee.

5.
Finding of Investigation Committee:

a.
If the Investigation Committee determines that the allegations are insufficient to support a violation of plagiarism, the President shall notify the complainant and the accused of the Investigation Committee’s findings and no further action shall be taken.


b.
If the Investigation Committee determines that there is sufficient evidence to support a violation of this policy, the Investigation Committee shall prepare a written report which includes a summary of the procedures used to conduct the investigation, the committee’s findings, and a recommendation(s) for appropriate action.  The President or his/her designee shall review the Committee’s report and take action to either affirm, modify or reject the Investigation Committee’s findings and/or recommendation(s) in a separate written decision.  The Investigation Committee’s report and the President’s decision shall be provided to the complainant, the accused, and the accused’s appropriate supervisor for further action in accordance with applicable University policies and procedures.
6.
Request for Review:

a.
The accused shall have the right to seek a review of the Investigation Committee’s findings and/or the President’s decision by filing a written request for review to the Chairperson of the Board of Trustees within five (5) working days from the date of receipt of the Investigation Committee’s report and the President’s decision.  The Chairperson of the Board of Trustees shall meet with the Board of Trustees to review the evidentiary record at the next regularly scheduled meeting and either uphold or reverse the decision.


b.
The decision of the Board of Trustees shall be final for purposes of this review process.  If a request for review is submitted, no action shall be taken against the accused until the review process is concluded.

7.
Confidentiality:

a.
All stages of the review and investigative process shall be treated as entirely confidential to the extent allowable by law.

b.
The release or disclosure of any information obtained during the investigative process (including the inquiry and investigation stage) to anyone except those who are directly involved in an investigation is prohibited.


c.
The Office of the President shall take reasonable steps to ensure confidentiality; however, confidentiality cannot be guaranteed.


d.
A confidential record of the case shall be maintained by the Office of the President for a period of ten (10) years. The record shall contain any and all documentation and/or evidence relating to the review and investigation of the allegations, the findings of the committees, and the decision of the President or his/her designee. The record may be reviewed by the Office of General Counsel to ensure full compliance with legal requirements and observance of the rights of all parties involved.  The record and all documentation therein shall be maintained for a period of no less than ten (10) years.

8.
Chairperson Acting on Behalf of President:  If an allegation of plagiarism is made against the President of the University, the above procedures shall be followed, except that the Chairperson of the Board of Trustees shall act in place of the President and the committees shall be expanded to include two members of the Board of Trustees.

9.
Substantial Compliance: Substantial compliance with all of the procedures set forth in these Procedures shall be deemed full compliance if the party challenging the procedures has suffered no substantial harm caused by the actual procedure used.  In any event, the review and/or investigation of an alleged violation of this policy shall be completed in no less than sixty (60) calendar days, unless additional time is required for good cause.

10.
Retaliation: Retaliation against an individual who makes allegations or complaints of a violation of this policy, or who participates in an investigation, is prohibited. Retaliation is prohibited by University regulation and state and federal law, and can lead to disciplinary action independent of the allegations.

11.
Malicious Claim in Bad Faith:  It is a violation of this policy to allege, file, or raise a claim that is malicious in nature and lacks a good faith belief as to its truthfulness against members of the Office of the President or the Chancellors of the SIUC or SIUE campuses.  If a violation of this section is committed, the University may initiate any and all appropriate action, including but not limited to disciplinary action against an employee or civil action against a member of the public.

12.
Conflicting Provisions:  Nothing in this policy should be construed or implemented in a manner which conflicts with contractual or statutory obligations of the University governing possible misconduct under funded research for externally funded research projects and/or applicable collective bargaining agreements.
For Southern Illinois University Edwardsville

Faculty Plagiarism Policy

Faculty Handbook

Southern Illinois University Edwardsville

Definition of Plagiarism
Plagiarism is presenting another existing work, original idea, or creative expression as one’s own without proper attribution.  Any ideas or materials taken from another source, including one’s own work, must be fully acknowledged unless the information is common knowledge. What is considered “common knowledge” may differ from subject to subject.  To avoid plagiarizing, one must not adopt or reproduce material from existing work without acknowledging the original source.  Existing work includes but is not limited to ideas, opinions, theories, formulas, graphics, and pictures.  Examples of plagiarism, subject to interpretation, include but are not limited to directly quoting another’s actual words, whether oral or written; using another’s ideas, opinions, or theories; paraphrasing the words, ideas, opinions, or theories of others, whether oral or written; borrowing facts, statistics, or illustrative material; and offering materials assembled or collected by others in the form of projects or collections without acknowledgment.

Applicability
This policy applies to non-research allegations of plagiarism involving faculty, including administrators holding faculty rank, while employed at SIUE.  For cases of plagiarism involving research, see University Policy 1Q5.  For cases of plagiarism, research and non-research related, involving members of the SIUE faculty occurring prior to their employment at SIUE, the SIUE Faculty Handbook will govern the process.
Procedures and Guidelines
The faculty are responsible for teaching, enforcing, and modeling appropriate standards of intellectual honesty and integrity (see Policy 1Q1: Faculty Code of Ethics and Conduct; Policy 1Q5: Academic Integrity in Scholarship and Research), and consequently must be held to the highest standard. However, the academic contexts within which faculty are engaged are diverse, and must be considered when evaluating whether academic misconduct has occurred.  Academic contexts can range from highly competitive, in which attribution for a work provides justification for and advancement of status within a particular community, to strictly institutional, in which official credit for a work does not represent a means of achieving status and advancement and where use and reuse of work are accepted and even expected and encouraged. Some purported instances of plagiarism may not warrant extensive investigation.  In particular, policies and procedures intended to address plagiarism should not apply to the routine use of source material when such instances occur in a legitimate institutionalized context.  However, the academy in general and this institution in particular cannot abide the misrepresentation of source material as one’s own in order to fraudulently advance one’s status within the academy or outside the academy. Therefore, upon consideration of the circumstances surrounding allegations of plagiarism, those allegations that are deemed to be of substance shall be handled in accordance with the following procedures:

Procedures in Cases of Suspected Plagiarism 

1. Complaint Process:  Any member of the University community who becomes aware of an apparent instance of plagiarism has the responsibility to report the circumstances to the unit executive officers (i.e., head of the department or comparable administrator and the school or college dean) of the unit concerned.  Allegations of plagiarism involving a college dean shall be reported to the Provost Office, and allegations of plagiarism involving the Provost shall be reported to the Office of the Chancellor.  The unit executive officers, deans, other administrators involved, and the entire academic community are charged with protecting the academic careers of persons who have in good faith reported possible plagiarism, as well as of the person alleged to have violated the Plagiarism Policy.

2. Appointment of Inquiry Committee:  Within ten (10) working days from the date the allegation is received, the school/college dean, in consultation with the Provost and Vice Chancellor for Academic Affairs,
 shall appoint an Inquiry Committee consisting of one tenured faculty member or academic professional from the unit in which the person whose conduct is in question holds a primary appointment and two tenured faculty members from elsewhere within the University to conduct a preliminary inquiry as expeditiously as possible. The dean shall meet with the above Inquiry Committee upon its appointment to review possible procedures that might be used during the inquiry and, further, be available for subsequent consultations on procedures as the inquiry proceeds.  At this time, the person whose conduct is in question shall be informed in writing of the appointment of the Inquiry Committee and the nature of the allegations.

3. Review of Allegations by the Inquiry Committee:  The Inquiry Committee shall make an initial determination as to whether the allegations raise a legitimate question of plagiarism.  If the Inquiry Committee determines that the allegations warrant an investigation, it shall recommend further action to the dean, Provost, or Chancellor as appropriate.  If the decision is made not to pursue the case further, all written records should be sealed and deposited in the Office of the Provost and Vice Chancellor for Academic Affairs.  All records must be kept for ten (10) years. Care should be taken that nothing is entered at this point in the personnel file of the person whose conduct had been in question.  Both this person and the one who raised the questions shall be notified in writing of the decision.

4. Investigation:  If there is sufficient evidence of plagiarism to warrant further investigation, the person whose conduct is in question and any collaborators in the work concerned shall be informed in writing of the substance of the evidence warranting additional investigation and requested to cooperate with the investigators.

a.
A thorough investigation shall be conducted by an Investigation Committee of three competent scholars, appointed by the dean in consultation with the Provost and Vice Chancellor for Academic Affairs or Chancellor, if appropriate, and consisting of one tenured faculty member from the unit in which the person whose conduct is in question holds a primary appointment, one tenured member of the faculty from elsewhere within the University (they may, but need not be, the same persons who conducted the preliminary investigation), and a peer professional from outside the institution.  The dean, Provost, or Chancellor shall meet with the above Investigation Committee upon its appointment to review possible procedures that might be used during the investigation and, further, be available for subsequent consultations on procedures as the investigation proceeds. The person whose conduct is under scrutiny shall be informed in writing of the composition of the committee, and shall be invited to provide the committee with pertinent information.

b.
The Investigative Committee shall, before making its report, provide the person whose conduct is being investigated the opportunity to meet and discuss the case with them with or without legal counsel. The committee shall then report to the dean.  If the committee concludes that no breach of professional standards of competence and responsibility has occurred, the case shall be considered closed.  If so, all written records shall be disposed of as specified in paragraph 3 of the procedures, and those involved in the case notified in writing of the disposition.

c.
All stages of the investigation up to this point should be treated as entirely confidential.  Disclosure of information to anyone except those who are directly involved in an investigation will be regarded as a serious breach of professional ethics and handled accordingly.

5. Finding of the Investigation Committee:  If the committee finds that there has been plagiarism, based on substantial evidence, then the dean, Provost, or Chancellor as appropriate shall report the findings to the Provost and Vice Chancellor for Academic Affairs or Chancellor if appropriate for such further action as is warranted under the applicable University policies.  At this time the dean will inform such additional individuals as is appropriate in the circumstances.

a. Nothing in this policy should be construed or implemented in a manner which conflicts with contractual or statutory obligations of the University governing possible misconduct under funded research for externally funded research projects.

b. All records involving an investigation under this policy must be maintained for ten (10) years.

6. Request for Review:

a.
The accused shall have the right to seek a review of the Investigation Committee’s findings and/or the dean’s, Provost’s, or Chancellor’s decision by filing a written request for review within five (5) working days from the date of receipt of the final decision or finding.  Request for review is made to the Provost or the Chancellor as appropriate.  The Provost or Chancellor, if appropriate, shall review the evidentiary record and either uphold or reverse the decision.  

b. The decision of the Provost or Chancellor, if appropriate, shall be final for purposes of this review process.  If a request for review is submitted, the Provost shall stay any action until the review process is concluded.

7.
Provost and Chancellor:
If an allegation of plagiarism is made against a dean or Provost, the above procedures shall be followed, except that the Provost shall act in place of the dean if a dean is accused of plagiarism, and the Chancellor shall act in place of the Provost if the Provost is accused of plagiarism.

8.
Substantial Compliance: 
Substantial compliance with all of the procedures set forth in these Procedures shall be deemed full compliance if the party challenging the procedures has suffered no substantial harm caused by the actual procedure used.  In any event, the review and/or investigation of an alleged violation of this policy shall be completed in no less than sixty (60) calendar days, unless additional time is required for good cause.

9.
Retaliation: Retaliation against an individual who makes allegations or complaints of a violation of this policy, or who participates in an investigation, is prohibited. Retaliation is prohibited by University regulation, as well as state and federal law, and can lead to disciplinary action independent of the allegations.

10.
Malicious Claim in Bad Faith:  It shall be a violation of this policy to allege, file, or raise a claim that is malicious in nature and lacks a good faith belief as to its truthfulness against members of the SIUE faculty.  If a violation of this section is committed, the University may initiate any and all appropriate action, including but not limited to disciplinary action against an employee or civil action against a member of the public.
11.
Conflicting Provisions:  Nothing in this policy should be construed or implemented in a manner which conflicts with contractual or statutory obligations of the University governing possible misconduct under funded research for externally funded research projects and/or applicable collective bargaining agreements.

Employee Plagiarism Policy

Professional Staff and Civil Service
Southern Illinois University Edwardsville

Definition of Plagiarism
Plagiarism is presenting another existing work, original idea, or creative expression as one’s own without proper attribution.  Any ideas or materials taken from another source, including one’s own work, must be fully acknowledged unless the information is common knowledge. What is considered “common knowledge” may differ from subject to subject.  To avoid plagiarizing, one must not adopt or reproduce material from existing work without acknowledging the original source.  Existing work includes but is not limited to ideas, opinions, theories, formulas, graphics, and pictures.  Examples of plagiarism, subject to interpretation, include but are not limited to directly quoting another’s actual words, whether oral or written; using another’s ideas, opinions, or theories; paraphrasing the words, ideas, opinions, or theories of others, whether oral or written; borrowing facts, statistics, or illustrative material; and offering materials assembled or collected by others in the form of projects or collections without acknowledgment.

Applicability 

This policy applies to non-research allegations of plagiarism involving employees within the classification of administration, professional staff, civil service, graduate assistant, student work, or other non-faculty appointment while employed at SIUE (hereinafter referred to as “staff’).  For cases of plagiarism involving research, see University Policy 1Q5.  For cases of plagiarism, research and non-research related, involving members of the SIUE employees occurring prior to their employment at SIUE, the SIUE Personnel Policies will govern the process.  

 Procedures and Guidelines

The staff are responsible for enforcing and modeling appropriate standards of intellectual honesty and integrity.  However, the academic contexts within which staff are engaged are diverse and must be considered when evaluating whether plagiarism has occurred.  Academic contexts can range from highly competitive, in which attribution for a work provides justification for and advancement of status within a particular community, to strictly institutional, in which official credit for a work does not represent a means of achieving status and advancement and where use and reuse of work are accepted and even expected and encouraged. Some purported instances of plagiarism may not warrant extensive investigation.  In particular, policies and procedures intended to address plagiarism should not apply to the routine use of source material when such instances occur in a legitimate institutionalized context.  However, the academy in general and this institution in particular cannot abide the misrepresentation of source material as one’s own in order to fraudulently advance one’s status within the academy or outside the academy. Therefore, upon consideration of the circumstances surrounding allegations of plagiarism, those allegations that are deemed to be of substance shall be handled in accordance with the following procedures:

Procedures in Cases of Suspected Plagiarism

1.
Complaint Process:  Any member of the University community who becomes aware of an apparent instance of plagiarism has the responsibility to report the circumstances to the unit executive officers (i.e., head of the department or comparable administrator and the school or college dean) of the unit concerned.  Allegations of plagiarism involving a unit head shall be reported to the appropriate dean or Vice Chancellor, and allegations of plagiarism involving a Vice Chancellor shall be reported to the Office of the Chancellor.  The unit executive officers, deans, other administrators involved, and the entire academic community are charged with protecting the academic careers of persons who have in good faith reported possible plagiarism, as well as of the person alleged to have violated the Plagiarism Policy.

2.
Appointment of Inquiry Committee:  Within ten (10) working days from the date the allegation is received, the unit head or school/college dean, in consultation with the appropriate  Vice Chancellor, shall appoint an Inquiry Committee consisting of one senior staff member or academic professional from the unit in which the person whose conduct is in question holds a primary appointment and two staff members from elsewhere within the University to conduct a preliminary inquiry as expeditiously as possible. The unit head or dean shall meet with the above Inquiry Committee upon its appointment to review possible procedures that might be used during the inquiry and, further, be available for subsequent consultations on procedures as the inquiry proceeds.  At this time, the person whose conduct is in question shall be informed in writing of the appointment of the Inquiry Committee and the nature of the allegations.

3.
Review of Allegations by the Inquiry Committee:  The Inquiry Committee shall make an initial determination as to whether the allegations raise a legitimate question of plagiarism.  If the Inquiry Committee determines that the allegations warrant an investigation, it shall recommend further action to the unit head, dean, or Vice Chancellor as appropriate.  If the decision is made not to pursue the case further, all written records should be sealed and deposited in the Office of the Provost and Vice Chancellor for Academic Affairs.  All records must be kept for ten (10) years. Care should be taken that nothing is entered at this point in the personnel file of the person whose conduct had been in question.  Both this person and the one who raised the questions shall be notified in writing of the decision.

4.
Investigation:  If there is sufficient evidence of plagiarism to warrant further investigation, the person whose conduct is in question and any collaborators in the work concerned shall be informed in writing of the substance of the evidence warranting additional investigation and requested to cooperate with the investigators.


a.
A thorough investigation shall be conducted by an Investigation Committee of three members of the staff, appointed by the unit head or dean in consultation with the appropriate Vice Chancellor, and consisting of one senior staff member from the unit in which the person whose conduct is in question holds a primary appointment, one staff member from elsewhere within the University (they may, but need not be, the same persons who conducted the preliminary investigation), and a peer professional from outside the institution.  The unit head, dean, or Vice Chancellor shall meet with the above Investigation Committee upon its appointment to review possible procedures that might be used during the investigation and, further, be available for subsequent consultations on procedures as the investigation proceeds. The person whose conduct is under scrutiny shall be informed in writing of the composition of the committee and shall be invited to provide the committee with pertinent information.


b.
The Investigative Committee shall, before making its report, provide the person whose conduct is being investigated the opportunity to meet and discuss the case with them with or without legal counsel. The committee shall then report to the dean.  If the committee concludes that no breach of professional standards of competence and responsibility has occurred, the case shall be considered closed.  If so, all written records shall be disposed of as specified in paragraph 3 of the procedures, and those involved in the case shall be notified in writing of the disposition.


c.
All stages of the investigation up to this point should be treated as entirely confidential.  Disclosure of information to anyone except those who are directly involved in an investigation will be regarded as a serious breach of professional ethics and handled accordingly.

5.
Finding of the Investigation Committee:  If the committee finds that there has been plagiarism, based on substantial evidence, then the unit head, dean, or Vice Chancellor as appropriate shall report the findings to the Provost and Vice Chancellor for Academic Affairs or Chancellor if appropriate for such further action as is warranted under the applicable University policies.  At this time the dean will inform such additional individuals as are appropriate in the circumstances.


a.
Nothing in this policy should be construed or implemented in a manner which conflicts with contractual or statutory obligations of the University governing possible misconduct under funded research for externally funded research projects.


b.
All records involving an investigation under this policy must be maintained for ten (10) years.

6.
 Request for Review:

a.
The accused shall have the right to seek a review of the Investigation Committee’s findings and/or the unit head’s, dean’s, or Vice Chancellor’s decision by filing a written request for review within five (5) working days from the date of receipt of the final decision or finding.  Request for review is made to the Vice Chancellor or the Chancellor as appropriate.  The Vice Chancellor, or Chancellor, if appropriate, shall review the evidentiary record and either uphold or reverse the decision.


b.
The decision of the Vice Chancellor, or Chancellor, if appropriate, shall be final for purposes of this review process.  If a request for review is submitted, the Vice Chancellor shall stay any action until the review process is concluded.

7.  
Vice Chancellor and Chancellor:  If an allegation of plagiarism is made against a unit head, dean, or Vice Chancellor, the above procedures shall be followed, except that the Vice Chancellor shall act in place of the unit head or dean if a unit head or dean is accused of plagiarism, and the Chancellor shall act in place of the Vice Chancellor if the Vice Chancellor is accused of plagiarism.

8.
Substantial Compliance:  Substantial compliance with all of the procedures set forth in these Procedures shall be deemed full compliance if the party challenging the procedures has suffered no substantial harm caused by the actual procedure used.  In any event, the review and/or investigation of an alleged violation of this policy shall be completed in no less than sixty (60) calendar days, unless additional time is required for good cause.

9.
Retaliation:  Retaliation against an individual who makes allegations or complaints of a violation of this policy, or who participates in an investigation, is prohibited. Retaliation is prohibited by University regulation, as well as state and federal law, and can lead to disciplinary action independent of the allegations.

10.
Malicious Claim in Bad Faith:  It is a violation of this policy to allege, file, or raise a claim that is malicious in nature and lacks a good faith belief as to its truthfulness against members of the staff of SIUE.  If a violation of this section is committed, the University may initiate any and all appropriate action, including but not limited to disciplinary action against an employee or civil action against a member of the public.

11.
Conflicting Provisions:  Nothing in this policy should be construed or implemented in a manner which conflicts with contractual or statutory obligations of the University governing possible misconduct under funded research for externally funded research projects and/or applicable collective bargaining agreements.

For Southern Illinois University Carbondale
Faculty/Staff/Student Plagiarism Policy

Faculty/ Staff Handbook, Student Handbook
Southern Illinois University Carbondale
Core Principles

Southern Illinois University Carbondale has the following separate policies for addressing the issue of plagiarism for different groups:


Faculty Research Misconduct Code


Faculty Code of Ethics


Professional and Civil Service Staff Code

Student Conduct Code

To insure consistency and fairness across all codes the following core principles apply.
Definition
Plagiarism is presenting another existing work, original idea, or creative expression as one’s own without proper attribution. Any ideas or materials taken from another source, including one’s own work, must be fully acknowledged unless the information is common knowledge. What is considered “common knowledge” may differ from subject to subject.  To avoid plagiarizing, one must not adopt or reproduce material from existing work without acknowledging the original source.  Existing work includes but is not limited to ideas, opinions, theories, formulas, graphics, and pictures.  Examples of plagiarism, subject to interpretation, include but are not limited to directly quoting another’s actual words, whether oral or written; using another’s ideas, opinions, or theories; paraphrasing the words, ideas, opinions, or theories of others, whether oral or written; borrowing facts, statistics, or illustrative material; and offering materials assembled or collected by others in the form of projects or collections without acknowledgment.

Applicability 

This policy applies to allegations of plagiarism involving employees within the classification of administration, faculty, professional staff, civil service, graduate assistant, and student work while employed at SIUC (hereinafter referred to as “staff’).  For cases of plagiarism, research and non-research related, involving members of the SIUC employees occurring prior to their employment at SIUC, the SIUC Personnel Policies will govern the process.

Procedures and Guidelines

1.
Complaint Process:  Any member of the University community who becomes aware of an apparent instance of plagiarism has the responsibility to report the circumstances to the unit executive officers (i.e., head of the department or comparable administrator and the school or college dean) of the unit concerned.  Allegations of plagiarism involving a unit head shall be reported to the appropriate dean or Vice Chancellor, and allegations of plagiarism involving a Vice Chancellor shall be reported to the Office of the Chancellor.  The unit executive officers, deans, other administrators involved, and the entire academic community are charged with protecting the academic careers of persons who have in good faith reported possible plagiarism, as well as of the person alleged to have violated the Plagiarism Policy.

2.
Review Process:  Allegations of plagiarism will be reviewed, investigated, and adjudicated according to the applicable policies (i.e., Faculty Non-Research, Student Conduct Code).
a.
Nothing in these policies should be construed or implemented in a manner which conflicts with contractual or statutory obligations of the University governing possible misconduct under funded research for externally funded research projects.

b.
All records involving an investigation under this policy must be maintained for ten (10) years.

3.
Retaliation:  Retaliation against an individual who makes allegations or complaints of a violation of this policy, or who participates in an investigation, is prohibited. Retaliation is prohibited by University regulation, as well as state and federal law, and can lead to disciplinary action independent of the allegations.

4.
Malicious Claim in Bad Faith:  It is a violation of this policy to allege, file, or raise a claim that is malicious in nature and lacks a good faith belief as to its truthfulness against members of the faculty, staff, or students of SIUC.  If a violation of this section is committed, the University may initiate any and all appropriate action, including but not limited to disciplinary action against an employee or civil action against a member of the public.  

5.
Conflicting Provisions:  Nothing in this policy should be construed or implemented in a manner which conflicts with contractual or statutory obligations of the University governing possible misconduct under funded research for externally funded research projects and/or applicable collective bargaining agreements.
_____________________________
Individual Constituency Policies
Make the following changes to Faculty Research Misconduct Code: Changes to Policy and Procedures in bold print:

Page 1, under Introduction, 3rd paragraph:

From “The policy defines research misconduct as an act of deception, distinct from error.”

To “The policy defines research misconduct as an act of deception, distinct from unintentional or inadvertent error.”

Page 2, under A. Inquiry, 1. Purpose:
“In the Inquiry, factual information is gathered and expeditiously reviewed to determine if an Investigation of the charge is warranted.  An Inquiry is not a formal hearing; it is designed to separate allegations deserving of further investigation from frivolous, unjustified, or clearly mistaken allegations.  Cases of plagiarism can be especially complicated, because the acts involved may be intended or unintended.  Not all plagiarism, even if intended, constitutes research misconduct.  In cases involving allegations of plagiarism, the following questions should be addressed:

(1) Were ideas or language of a source or sources employed by the writer without acknowledgment of the source?  If not, then an Investigation is not warranted.
(2) Does the amount or significance of the plagiarism rise to the level where further investigation is warranted?  If not, then an Investigation is not warranted.
(3) Was the plagiarism committed within a context where the use of others’ ideas and/or language is considered acceptable?  If so, then an Investigation is not warranted.
(4) Does it appear that the writer made an effort to adapt the ideas and/or language of the source, rather than merely adopt those ideas and/or language?  If adapted, then the writer may have unintentionally or inadvertently plagiarized and an Investigation may not be warranted.
(5) Does the plagiarism appear to be the result of a lack of familiarity with the conventions of the community the writer is attempting to address?  If so, then the plagiarism may not have been intended to deceive, and an Investigation may not be warranted.
Faculty Code of Ethics

Make the following addition to the Code of Ethics: Faculty.  Addition in Bold
[The first two paragraphs of the following statement is a preamble to the Code of Ethics approved by the Faculty Council on May 9, 1972, with editorial changes made by the Faculty Senate on June 19, 1979. The balance of the document, with one paragraph added, appears as Article VI, Sections 2 and 3 of the Statutes of the Board of Trustees of Southern Illinois University.] 

In developing a statement of faculty responsibilities and ethical standards, we subscribe to the belief, long held by the learned professions, that self-regulation is preferable to any externally imposed discipline. 

In a university faculty it is, therefore, desirable that the most stringent obligations be laid upon individual professors; that, so far as possible, any serious breach of duties be judged by colleagues who are well acquainted with the problems and practices of a specialized field; and that only in cases of the most serious violations of professional responsibilities shall the academic profession regulate itself by calling upon a group representative of the whole university to deal with faults that have been avoided neither by individual self-control nor by departmental discipline. We endorse the edited statement of professional ethics by the American Association of University Professors, which is as follows: 

Professors, guided by a deep conviction of the worth and dignity of the advancement of knowledge, recognize the special responsibilities placed upon them. Their primary responsibility to their subject is to seek and to state the truth as they see it. To this end they devote their energies to developing and improving scholarly competence. They accept the obligation to exercise critical self-discipline and judgment in using, extending, and transmitting knowledge. They practice intellectual honesty. Although they may follow subsidiary interests, these interests must never seriously hamper or compromise freedom of inquiry. 

As teachers, professors encourage the free pursuit of learning in their students. They hold before them the best scholarly standards for their discipline. They demonstrate respect for students as individuals and adhere to their proper role as intellectual guide and counselor. They make every reasonable effort to foster honest academic conduct and to assure that the evaluation of students reflects their true merit. They respect the confidential nature of the relationship between professor and student. They avoid any exploitation of students for their private advantage and acknowledge significant assistance from them. They protect students' academic freedom. 

As colleagues, professors have obligations that derive from common membership in the community of scholars. They respect and defend the free inquiry of associates. In the exchange of criticism and ideas they show due respect for the opinion of others. They acknowledge academic debts and strive to be objective in the professional judgment of colleagues. They accept their share of faculty responsibilities for the governance of the institution. 

As members of their institution, professors seek above all to be effective teachers and scholars. Although they observe the stated regulations of the institution, provided they do not contravene academic freedom, they maintain the right to criticize and seek revision. Professors determine the amount and character of the work they do outside the institution with due regard to their paramount responsibilities within it. When considering the interruption or termination of service, professors recognize the effect of their decision upon the program of the institution and give due notice of their intentions. 

As members of a community, professors have the rights and obligations of citizens. They measure the urgency of these obligations in the light of their responsibilities to their subject, to their students, to their profession, and to their institution. When they speak or act as private persons, they avoid creating the impression that they speak or act for their college or university. As citizens engaged in a profession that depends upon freedom for its health and integrity, professors have a particular obligation to promote conditions of free inquiry and to further public understanding of academic freedom. 

[The preceding five paragraphs paraphrase a document approved at the Fifty-second Annual Meeting and published in the Bulletin of the American Association of University Professors, 55 (1969), 86-87.] 

Cognizant of the dangers to academic freedom that may arise from its misunderstanding and abuse, we subscribe to the following principles defined in the statement on freedom and responsibility unanimously approved on October 31, 1970, by the Council of the American Association of University Professors, with minor editorial revisions: 

Membership in the academic community imposes on students, faculty members, administrators, and trustees an obligation to respect the dignity of others, to acknowledge their right to express differing opinions, and to foster and defend intellectual honesty, freedom of inquiry and instruction, and free expression on and off the campus. The expression of dissent and the attempt to produce change, therefore, may not be carried out in ways which injure individuals or damage institutional facilities or disrupt the classes of teachers or colleagues. Speakers on campus not only must be protected from violence but given an opportunity to be heard. Those who seek to call attention to grievances must not do so in ways that significantly impede the functions of the institution. 

Students are entitled to an atmosphere conducive to learning and to even-handed treatment in all aspects of the teacher-student relationship. Faculty members may not refuse to enroll or teach students on the grounds of their beliefs or the possible uses to which they may put the knowledge to be gained in a course. Students should not be forced by the authority inherent in the instructional role to make particular personal choices as to political action or their own part in society. Evaluation of students and the award of credit must be based on academic performance professionally judged and not on matters irrelevant to that performance, such as personality, race, religion, degree of political activism, gender, personal beliefs, etc. 

It is the teachers' mastery of their subject and their own scholarship which entitle them to the classroom and to freedom in the presentation of their subject. Thus, it is improper for instructors persistently to intrude materials which have no relation to the subject matter of the course as announced to their students and as approved by the faculty in their collective responsibility for the curriculum. 

Because academic freedom has traditionally included the instructors' full freedom as citizens, most faculty members face no insoluble conflicts between the claims of politics, social action, and conscience, on the one hand, and the claims and expectations of their students, colleagues, and institutions, on the other. If such conflicts become acute, and the instructors' attention to their obligations as citizens and moral agents precludes the fulfillment of substantial academic obligations, they cannot escape the responsibility of that choice, but should either request a leave of absence or resign their academic position. 

Non-Research-related Professional Misconduct: Plagiarism

As indicated above, faculty work unrelated to research and creative work is also governed by a professional code of ethics.  Plagiarism represents a particularly complicated accusation of professional misconduct and can occur in non-research faculty work.  Investigations of all accusations of plagiarism involving SIUC faculty must refer to the University’s Southern Illinois University Plagiarism Policy Guide.  As the Plagiarism Policy Guide indicates, plagiarism is not always intentional, resulting from a person’s lack of familiarity with citation and “common knowledge” conventions within the academy.  Plagiarism also may occur due to a faculty member’s confusion regarding the “institutionalized” nature of the source material use—that is, the faculty member may believe that he or she is engaged in an acceptable “institutionalized” plagiarism.  In fact, many institutional contexts exist where plagiarism is accepted and even encouraged.  The sharing of syllabi without crediting the original authors of the syllabi is common and generally accepted among faculty members everywhere.  Finally, not all plagiaristic activity reaches a level of significance, even if it is not “institutionalized.”

The following, then, is a Plagiarism Policy Guide.  Much of the wording comes directly from the University’s Plagiarism Policy Guide.

_____________________________

SIUC Plagiarism Policy Guide for Non-Research Faculty Work

Plagiarism is presenting another existing work, original ideas, or creative expressions as one’s own without proper attribution.  Any ideas, expression, and/or materials taken from another source, including one’s own work, must be fully acknowledged unless the information is common knowledge or the sharing of these ideas, expression, and/or materials is commonly accepted and thus “institutionalized.”

The following glossary defines important concepts for determining whether any plagiaristic activity warrants investigation and possible adjudication by the University:

· Adopt: “To take over . . . esp. with little or no change in form . . . ADOPT may stress the fact that the belief or practice is not of one's own invention but is voluntarily taken from another's example"

· Adapt: “To make suitable (for a new or different use or situation) by means of changes or modifications."

· Common Knowledge: Knowledge presumed to be ubiquitous among members of the specific community being addressed.
 Such communities may be broadly conceived, such as the entire citizenry, or much more narrowly conceived, such as only those who have studied geological evidence of the Late Cretaceous Period. What is considered “common knowledge,” then, may differ from subject to subject, college to college, or even department to department and program to program. 

· Competitive Context: A context where attribution for a work provides justification for status and advancement of status within a particular community. For example, within the academic community, attribution for published books and articles is used to justify promotion and tenure.
· Developmental Plagiarism (in written communication, called patchwriting
): An unintended plagiarism that is caused by the plagiarist’s effort to produce work that mimics that of a particular community while she or he is not adequately familiar with the ways of expression of that community. This kind of plagiarism can be seen as the product of an intermediate stage in the plagiarist’s development from being an outsider to being an insider.
· Institutionalized Context: A context where official credit for a work does not represent a means of achieving status and advancement and where plagiarism is accepted and even expected and encouraged. For example, when writing reports and memos within many business settings, writers are expected to employ the organization, language, and even the content of previous reports and memos.

· Intentional Plagiarism: Conscious and deliberate plagiarizing of a source or sources. 

· Unintentional Plagiarism: Plagiarism that is due to carelessness, a misremembering (believing some language or even a substantial portion of a text is one’s own creation when it is not), memory bias (false memory, recollection of creating or generating an original work when in fact it was created or generated by another), a misreading of context (believing one is producing a text within an institutionalized context when the context is actually competitive), or an inadequate understanding of the citation requirements of authorship within a particular community. 

To avoid plagiarizing, one must not adopt or reproduce non-research material from existing work without first determining if the specific community in which the source material originated considers it common knowledge and/or commonly accept its use without acknowledgement of its source as “institutionalized.”  Several other criteria may be used in determining whether or not non-research source material is “institutionalized”:

(1) Credit for or control of the material has not been distributed to another person, agency, unit, or institution who reserves the right to approve all use of the material (e.g., website material produced by an individual but credited to an agency or institution);

(2) The “author” of the material, who still retains all credit for and control over the material, gives verbal or written approval for its use.

When in doubt, however, one should always acknowledge the source of material being used.

Below is a list of materials that are commonly considered “institutionalized”:

· Course descriptions, syllabi, and other teaching materials, excluding handouts and particularly innovative assignments

· Institutional policies

· Memos, institutional reports, minutes of meetings, announcements

Below is a list of materials that may appear to be “institutionalized” but are not:

· Teaching philosophies and other original materials produced for considerations of professional advancement

· Handouts

· Innovative instructional assignments

Guidelines

An act of plagiarism can be either intentional or unintentional. As an institution, our first recourse to fight plagiarism must be to try to eliminate unintentional plagiarism by educating all members of the University community as to what plagiarism is and how to avoid it. 

Some instances of plagiarism are minor, involving small quantities of copied textual material, and these minor cases do not warrant extensive investigation. We do not endorse policies and procedures that might stifle the routine use of source material in all legitimate research and, thus, the dissemination of knowledge. The academy in general and this institution in particular, however, cannot abide the intentional misrepresentation of source material as one’s own in order to fraudulently advance one’s status within the academy or outside the academy. 

That said, there might be extenuating circumstances involved even in cases of substantial intentional plagiarism. While such circumstances might mitigate punishment for such offenses, they cannot altogether absolve the intentional plagiarist from punishment. The SIU Board of Trustees then seeks to emphasize the responsible investigation of and just resolution to every case of intentional plagiarism.  The distinction between institutionalized and competitive contexts within all academic disciplines should be recognized.  Each campus and its academic units are encouraged to adopt policies and procedures to address plagiarism that recognize institutionalized and competitive contexts within all academic disciplines in each respective unit.
In providing an appropriate response to any accusation of plagiarism, then, the following factors should be taken into account:

· Context: That is, whether the context was institutionalized or competitive. Determination of context should be based on the discipline or community’s typical attitude toward the citation of source material for that particular genre and situation as well as past experience of those producing similar texts within the particular discipline or community, and in cases involving student plagiarism, whether the instructor indicated that the assignment was meant to be completed as if within an institutionalized context. 

· Intent: That is, whether the plagiarist intended to plagiarize in order to fraudulently advance his or her status within the academy. 

· Seriousness of the offense: That is, how substantial and significant the plagiarism was. 

· Engagement with the source material: That is, whether the plagiarist adapted the source material with a recognizable intent to integrate the content honestly within his own work or mindlessly adopted the source material without a recognizable intent to integrate it. 

· Extenuating circumstances: That is, whether there exist circumstances that mitigate punishment for the offense. 

Procedures for Handling Cases of Non-Research Plagiarism

In the event of a case of alleged misconduct, all persons involved in the proceedings are expected to cooperate fully and to conduct themselves in an ethical manner.  All persons involved have an obligation to strive for fairness and objectivity, with ample respect for the care needed in reviewing allegations of misconduct and the harm that can result from unfounded allegations.  All involved should focus on the substance of the issues and not allow personal conflicts between colleagues to obscure the facts.

The university strongly encourages anyone with concerns about impropriety in a non-research project to communicate those concerns through appropriate channels.  The person or persons making the allegations of misconduct first should discuss the allegations with the respondent(s) informally.  If the allegations cannot be communicated directly to the persons involved, or if the informal discussion produces an unsatisfactory result, the procedures outlined below should be followed. 

In the event that informal communications among those involved does not produce a satisfactory resolution, then a review process must be initiated.  The review process for cases of alleged non-research misconduct consists of two phases: an inquiry and, if it is determined from the inquiry that it is warranted, an investigation.  Procedures for both phases—and for appealing the determination based on the investigation—are described below. 

Inquiry.  If the alleged misconduct occurs within a particular department, then the Department Chair should attempt to mediate among those involved, and if such mediation fails, then the Chair should form a review committee.  If the Chair feels that the Department cannot adequately review the allegations, then the Chair is obliged to request that the College Dean form a review committee, consisting of faculty members from other departments.  If the alleged misconduct occurs across departments but within a particular college, then the College Dean should attempt to mediate among those involved and if such mediation fails, then the Dean should form a review committee.  And if the alleged misconduct occurs across colleges, then the University Provost should attempt to mediate among those involved, and if such mediation fails, then the Provost should form a review committee.

A review committee will consist of 5 tenured faculty members and should reflect the range of academic disciplines and/or interests within the department, college, or university as a whole.  All persons involved are expected to act ethically and professionally and keep the identities of those involved and the review confidential.  If a member of the committee has a real or apparent conflict of interest with a given case, that member must excuse him- or herself from the review process for that case, and another faculty member must be substituted for the absenting committee member.

Even if the subject of the allegations (the respondent[s]) leaves the university before the case is resolved, the University will continue its investigations into the allegations in accordance with this policy.  If there is a finding of misconduct, the University will notify the institution with which the subject of the investigation is currently affiliated.  Furthermore, the University will cooperate with other institutions’ processes to resolve such questions. 

An inquiry is the first step in the review process after the effort to informally resolve the matter.  In the inquiry, factual information is gathered and expeditiously reviewed to determine if an investigation into the allegations is warranted.  An inquiry is not a formal hearing; it is designed to separate allegations deserving of further investigation from frivolous, unjustified, or clearly mistaken allegations.  Inquiry proceedings require a majority of the committee in attendance. 

To initiate an inquiry, the committee convenes and notifies the respondent(s) of the basis of the inquiry and the process that will follow.  Notification will be made in writing, and copies will be securely maintained and held confidential in the Department Chair’s, College Dean’s, or Provost’s Office.

To the greatest extent possible, the inquiry proceedings will be kept confidential in order to protect the rights of all parties involved. Whether a case can be reviewed effectively without the involvement of the complainant(s) in the committee proceedings depends upon the nature of the allegation and the evidence available. Cases that depend specifically upon the observations or statements of the complainant(s) cannot proceed without the involvement of that individual in the committee proceedings; other cases that can rely on documentary evidence may permit the complainant(s) to remain anonymous to the committee. 

The respondent(s) is/are obligated to cooperate in providing the material necessary to conduct the inquiry and will be so informed by the committee when the inquiry is initiated.  Uncooperative behavior may result in immediate implementation of a formal investigation and appropriate institutional sanctions.  The respondent(s) will be given an opportunity to comment on the allegations during the inquiry and to respond to a draft copy of the inquiry findings. If he or she comments on that report, the comments will be made part of the final inquiry record. 

Inquiries should be resolved expeditiously.  The date the committee convenes to consider an allegation or evidence of misconduct marks the beginning of the time period allowed for conducting the inquiry.  The inquiry phase must be completed and a final written report provided to the appropriate administrator (Department Chair, College Dean, or Provost) within 60 days of the initiation of the inquiry, unless circumstances clearly warrant a longer period.  If the committee anticipates that the established deadline cannot be met, it shall submit to the appropriate administrator a report citing the reason(s) for the delay and describing progress to date; it shall also inform the respondent(s), the complainant(s), and other involved individuals.  Further, the record of inquiry must include documentation of the reason for exceeding the 60-day period. 

The completion of an inquiry is marked by a determination of whether or not an investigation is warranted, and by submission of the written report of the inquiry findings to the appropriate administrator.  The report shall state what evidence was reviewed, summarize relevant interviews, and describe the process and conclusion of the inquiry.  It shall be sufficiently detailed to permit a later assessment of the reasons supporting the inquiry finding.  The report and all other inquiry records will be retained in a confidential and secure file in the office of the appropriate administrator for at least 3 years after the completion of the inquiry. The respondent(s) and the complainant(s) will be informed by the committee whether or not the allegations will be subject to an investigation.  The respondent(s) will be given a copy of the final report of the inquiry. 

If an allegation is found to be unsupported but has been submitted in good faith, no further formal action, other than informing all parties involved in the inquiry, shall be taken.  The records and findings of the inquiry, including the identity of the respondent(s), will be held confidential to the greatest extent possible to protect the parties involved.  In such cases the Department, College, or Provost’s Office will undertake diligent efforts to protect the complainant(s) against retaliation.  Individuals engaging in acts of retaliation will be subject to disciplinary action and/or grievance proceedings. 

It is a violation of this policy to allege, file, or raise a claim that is malicious in nature and lacks a good faith belief as to its truthfulness against members of the faculty of SIUC.  If a violation of this section is committed, the University may initiate any and all appropriate action, including but not limited to disciplinary action against an employee or civil action against a member of the public. 

Investigation.  In the case of allegations found to warrant an investigation, that investigation will be initiated within 30 days of the date on which the committee submitted its inquiry report and will be conducted by the committee named to conduct the inquiry.  An investigation will begin only after an inquiry has been completed.  

An investigation is the formal examination and evaluation of all pertinent facts to determine whether misconduct has occurred.  Among other things, the investigation shall look carefully at the substance of the inquiry findings and examine all relevant evidence.  The investigation findings and recommendations are advisory.  They will be submitted to the appropriate administrator (Department Chair, College Dean, or University Provost).  In cases of serious misconduct, the committee report and all recommendations will be submitted to the Provost for final determination on the case.

To the greatest extent possible, the investigation proceedings will be kept confidential. However, it should be noted that complete confidentiality cannot be assured during an investigation, which is a much more formal, wide-ranging proceeding than an inquiry. 

Committee members are expected to act ethically and professionally through the investigation and to make every effort to be objective in their deliberations. 

The composition of the committee may be challenged for cause by the respondent(s) or by the complainant(s) (if any); the Chair of the investigating committee will decide the validity of a challenge for cause.  In the event the Chair is challenged for cause, the appropriate administrator will decide the validity of the challenge. 

The investigation may consist of a combination of activities including but not limited to the following:

· A review of relevant materials and other pertinent documents or other materials.

· Interviews with the complainant(s), the respondent(s), and any others with relevant information.  Complete summaries of these interviews shall be prepared, provided to the interviewed party for comment or revision, and included as part of the documentary record of the investigation. 

If in the course of an investigation, additional information emerges that justifies broadening the scope of the investigation beyond the initial allegations, the respondent(s) shall be informed when significant new directions of investigation are undertaken.

Investigations shall be conducted as expeditiously as possible.  An investigation ordinarily shall be completed within 120 days of its initiation. However, the nature of some cases may render the deadline difficult to meet.

Findings of an investigation may include the following: 

· Plagiarism was intentionally committed, and it was serious enough to warrant sanctions;

· Plagiarism was intentionally committed, but it was not serious enough to warrant sanctions;

· Plagiarism was committed, but it was unintentional; or

Plagiarism was committed, but it was due to confusion over whether the source material was “institutionalized.”

Report of the Investigation.  After conducting the investigation in accordance with the process outlined above, the committee will develop a preliminary report.  The preliminary report shall include at least the following: 

· a description of the policies and procedures under which the investigation was conducted; 

· a description of how and from whom or where information relevant to the investigation was obtained; 

· a specific statement of the committee's preliminary investigative findings relative to possible misconduct, or the lack thereof, and the basis of those findings; and 

· a statement of the committee's recommendations for resolution of the matter, including recommended sanctions, if any, and the rationale in support thereof. 

All written materials and other documents forming part of the record, including interview summaries, shall be attached to the preliminary report.  

A copy of the preliminary report, including all attachments, will be provided to the respondent(s) for the purpose of affording him or her the opportunity to respond.  The respondent(s) will be given at least 10 calendar days to respond to the preliminary report.  The respondent(s) will be informed that he or she has the right to respond in writing and to request the opportunity to meet with the committee accompanied by an adviser of choice.  Should the respondent(s) elect to meet with the committee, he or she will be permitted to make an oral presentation to the committee and to present documentary, testimonial, and rebuttal evidence.  A transcript of the meeting will be made available to the respondent(s). 

Following the conclusion of any such meeting held with the respondent(s) and after receipt of the written response of the respondent(s) to the preliminary report, the committee will have the responsibility to carefully review and consider the entire record in the matter, to conduct further investigation if necessary, and to prepare a final investigative report setting forth the detailed findings of the committee and any recommended sanctions. The final report shall parallel the preliminary report in format and shall include the same categories of information.  It shall also include the actual text or an accurate summary of the response of the respondent(s). 

The committee then will submit the final investigative report to the appropriate administrator.  The respondent(s) also will receive the final report of the investigation.  (When there is more than one respondent, each will receive all parts of the report that are pertinent to his or her role.)  If the identity of the complainant(s) is known to the committee, he or she shall be provided with those portions of the final report that address his or her role and opinions in the investigation.

Administrative Review of the Report.  The appropriate administrator will review the committee report and make a determination on the case.  The findings and other records of the investigation will be securely and confidentially maintained, in accordance with pertinent federal and state laws, in a file in the office of the appropriate administrator.

The respondent(s) may file a written appeal of the administrator’s determination within 30 days following the determination.  If the determination is made by the Department Chair, then the appeal is to be made to the College Dean.  If the determination is made by the College Dean, then the appeal is to be made to the Provost.  If the determination is made by the Provost, then the appeal is to be made to the Chancellor.  (A time extension, where there is appropriate justification, may be requested of the administrator to whom the appeal is being made.)  The appeal should be restricted to the body of evidence already presented, and the grounds for appeal should be limited to failure to follow appropriate procedures in the investigation or arbitrary and capricious decision-making.  New evidence may warrant a new investigation. 

If the decision of the College Dean affirms the determination of the Department Chair, then the respondent(s) may submit an application for appeal to the Provost.  If the Provost affirms the determination of the College Dean, then the respondent(s) may submit an application for appeal to the Chancellor.  If the Chancellor affirms the determination of the Provost, the respondent(s) may submit an application for appeal to the Board of Trustees, in accordance with the requirements of the Board's Bylaws.  The decision of any Board review is final. 

NOTE: These Procedures for Handling Cases of Non-Research Plagiarism were adapted from procedures adopted for handling cases of research misconduct, as laid out in the Universities Research Misconduct: Policy and Procedures document.  That document drew upon the Framework for Institutional Policies and Procedures to Deal with Fraud in Research, developed by representatives of ten organizations, including the Council of Graduate Schools, the Association of American Universities, and the National Association of State Universities and Land-Grant Colleges.
Staff Policy

Employee Plagiarism Policy

Professional Staff and Civil Service

Southern Illinois University Carbondale
Definition of Plagiarism 

Plagiarism is presenting another existing work, original idea, or creative expression as one’s own without proper attribution.  Any ideas or materials taken from another source, including one’s own work, must be fully acknowledged unless the information is common knowledge. What is considered “common knowledge” may differ from subject to subject.  To avoid plagiarizing, one must not adopt or reproduce material from existing work without acknowledging the original source.  Existing work includes but is not limited to ideas, opinions, theories, formulas, graphics, and pictures.  Examples of plagiarism, subject to interpretation, include but are not limited to directly quoting another’s actual words, whether oral or written; using another’s ideas, opinions, or theories; paraphrasing the words, ideas, opinions, or theories of others, whether oral or written; borrowing facts, statistics, or illustrative material; and offering materials assembled or collected by others in the form of projects or collections without acknowledgment.

Applicability 

This policy applies to non-research allegations of plagiarism involving employees within the classification of administration, professional staff, civil service, graduate assistant, student work, or other non-faculty appointment while employed at SIUC (hereinafter referred to as “staff’)  For cases of plagiarism involving research, see the Faculty Research Misconduct Code.  For cases of plagiarism, research and non-research related, involving members of the SIUC employees occurring prior to their employment at SIUC, the SIUC Personnel Policies will govern the process.
Procedures and Guidelines

The staff are responsible for enforcing and modeling appropriate standards of intellectual honesty and integrity; however, the academic contexts within which staff are engaged are diverse and must be considered when evaluating whether plagiarism has occurred.  Academic contexts can range from highly competitive, in which attribution for a work provides justification for and advancement of status within a particular community, to strictly institutional, in which official credit for a work does not represent a means of achieving status and advancement and where use and reuse of work are accepted and even expected and encouraged. Some purported instances of plagiarism may not warrant extensive investigation.  In particular, policies and procedures intended to address plagiarism should not apply to the routine use of source material when such instances occur in a legitimate institutionalized context.  However, the academy in general and this institution in particular cannot abide the misrepresentation of source material as one’s own in order to fraudulently advance one’s status within the academy or outside the academy. Therefore, upon consideration of the circumstances surrounding allegations of plagiarism, those allegations that are deemed to be of substance shall be handled in accordance with the following procedures:

Procedures in Cases of Suspected Plagiarism

1.
Complaint Process:  Any member of the University community who becomes aware of an apparent instance of plagiarism has the responsibility to report the circumstances to the unit executive officers (i.e., head of the department or comparable administrator and the school or college dean) of the unit concerned.  Allegations of plagiarism involving a unit head shall be reported to the appropriate dean or Vice Chancellor, and allegations of plagiarism involving a Vice Chancellor shall be reported to the Office of the Chancellor.  The unit executive officers, deans, other administrators involved, and the entire academic community are charged with protecting the academic careers of persons who have in good faith reported possible plagiarism, as well as of the person alleged to have violated the Plagiarism Policy.

2.
Appointment of Inquiry Committee:  Within ten (10) working days from the date the allegation is received, the unit head or school/college dean, in consultation with the appropriate Vice Chancellor, shall appoint an Inquiry Committee consisting of one senior staff member or academic professional from the unit in which the person whose conduct is in question holds a primary appointment and two  staff members from elsewhere within the University to conduct a preliminary inquiry  as expeditiously as possible. The unit head or dean shall meet with the above Inquiry Committee upon its appointment to review possible procedures that might be used during the inquiry and, further, be available for subsequent consultations on procedures as the inquiry proceeds.  At this time, the person whose conduct is in question shall be informed in writing of the appointment of the Inquiry Committee and the nature of the allegations.

3.
Review of Allegations by the Inquiry Committee:  The Inquiry Committee shall make an initial determination as to whether the allegations raise a legitimate question of plagiarism.  If the Inquiry Committee determines that the allegations warrant an investigation, it shall recommend further action to the unit head, dean, or Vice Chancellor as appropriate.  If the decision is made not to pursue the case further, all written records should be sealed and deposited in the Office of the Provost and Vice Chancellor for Academic Affairs.  All records must be kept for ten (10) years. Care should be taken that nothing is entered at this point in the personnel file of the person whose conduct had been in question.  Both this person and the one who raised the questions shall be notified in writing of the decision.

4.
Investigation:  If there is sufficient evidence of plagiarism to warrant further investigation, the person whose conduct is in question and any collaborators in the work concerned shall be informed in writing of the substance of the evidence warranting additional investigation and requested to cooperate with the investigators.


a.
A thorough investigation shall be conducted by an Investigation Committee of three members of the staff, appointed by the unit head or dean in consultation with the appropriate Vice Chancellor, and consisting of one staff member from the unit in which the person whose conduct is in question holds a primary appointment, one staff member from elsewhere within the University (they may, but need not be, the same persons who conducted the preliminary investigation), and a peer professional from outside the institution.  The unit head, dean, or Vice Chancellor shall meet with the above Investigation Committee upon its appointment to review possible procedures that might be used during the investigation and, further, be available for subsequent consultations on procedures as the investigation proceeds. The person whose conduct is under scrutiny shall be informed in writing of the composition of the committee and shall be invited to provide the committee with pertinent information.


b.
The Investigative Committee shall, before making its report, provide the person whose conduct is being investigated the opportunity to meet and discuss the case with them with or without legal counsel. The committee shall then report to the dean.  If the committee concludes that no breach of professional standards of competence and responsibility has occurred, the case shall be considered closed.  If so, all written records shall be disposed of as specified in paragraph 3 of the procedures, and those involved in the case notified in writing of the disposition.


c.
All stages of the investigation up to this point should be treated as entirely confidential.  Disclosure of information to anyone except those who are directly involved in an investigation will be regarded as a serious breach of professional ethics and handled accordingly.

5.
Finding of the Investigation Committee:  If the committee finds that there has been plagiarism, based on substantial evidence, then the unit head, dean, or Vice Chancellor as appropriate shall report the findings to the Provost and Vice Chancellor for Academic Affairs or Chancellor if appropriate for such further action as is warranted under the applicable University policies.  At this time the dean will inform such additional individuals as is appropriate in the circumstances.


a.
Nothing in this policy should be construed or implemented in a manner which conflicts with contractual or statutory obligations of the University governing possible misconduct under funded research for externally funded research projects.


b.
All records involving an investigation under this policy must be maintained for ten (10) years.

6.
 Request for Review:

a.
The accused shall have the right to seek a review of the Investigation Committee’s findings and/or the unit head’s, dean’s, or Vice Chancellor’s decision by filing a written request for review to within five (5) working days from the date of receipt of the final decision or finding.  Request for review is made to the Vice Chancellor or the Chancellor as appropriate.  The Vice Chancellor or Chancellor, if appropriate, shall review the evidentiary record and either uphold or reverse the decision.


b.
The decision of the Vice Chancellor or Chancellor, if appropriate, shall be final for purposes of this review process.  If a request for review is submitted, the Vice Chancellor shall stay any action until the review process is concluded.

7.  
Vice Chancellor and Chancellor: If an allegation of plagiarism is made against a unit head, dean, or Vice Chancellor, the above procedures shall be followed, except that the Vice Chancellor shall act in place of the unit head or dean if a unit head or dean is accused of plagiarism, and the Chancellor shall act in place of the Vice Chancellor if the Vice Chancellor is accused of plagiarism.

8.
Substantial Compliance:  Substantial compliance with all of the procedures set forth in these Procedures shall be deemed full compliance if the party challenging the procedures has suffered no substantial harm caused by the actual procedure used.  In any event, the review and/or investigation of an alleged violation of this policy shall be completed in no less than sixty (60) calendar days, unless additional time is required for good cause.

9.
Retaliation:  Retaliation against an individual who makes allegations or complaints of a violation of this policy, or who participates in an investigation, is prohibited. Retaliation is prohibited by University regulation, as well as state and federal law, and can lead to disciplinary action independent of the allegations.

10.
Malicious Claim in Bad Faith:  It is a violation of this policy to allege, file, or raise a claim that is malicious in nature and lacks a good faith belief as to its truthfulness against members of the staff of SIUC.  If a violation of this section is committed, the University may initiate any and all appropriate action, including but not limited to disciplinary action against an employee or civil action against a member of the public.

11.
Conflicting Provisions:  Nothing in this policy should be construed or implemented in a manner which conflicts with contractual or statutory obligations of the University governing possible misconduct under funded research for externally funded research projects and/or applicable collective bargaining agreements.
________________________

Suggested changes to Student Conduct Code in bold print:

Page 5, under I. Introduction, F. Definitions:  Add the following definitions:

“Common Knowledge” refers to knowledge presumed to be ubiquitous among members of the specific community being addressed.  Such communities may be broadly conceived, such as the entire citizenry, or much more narrowly conceived, such as only those who have studied a particularly narrow subject matter.

“Intentional Plagiarism” means the conscious and deliberate plagiarizing of a source or sources.
“Plagiarism” means the representation of previously existing work as one’s own creation.  Any ideas or language or visual design taken from another source, including one’s own work, must be fully acknowledged unless the information is common knowledge. What is considered “common knowledge” may differ from subject to subject.  To avoid plagiarizing, one must not adopt or reproduce material from existing work without acknowledging the original source.  Existing work includes but is not limited to ideas, opinions, theories, formulas, graphics, and pictures.  Examples of plagiarism, subject to interpretation, include but are not limited to directly quoting another’s actual words, whether oral or written; using another’s ideas, opinions, or theories; paraphrasing the words, ideas, opinions, or theories of others, whether oral or written; borrowing facts, statistics, or illustrative material; and offering materials assembled or collected by others in the form of projects or collections without acknowledgment.

“Unintentional Plagiarism” refers to plagiarism that is due to carelessness, a misremembering (believing some language or even a substantial portion of a text is one’s own creation when it is not), memory bias (false memory recollection of creating or generating an original work when in fact it was created or generated by another), a misreading of context (believing one is producing a text within a context where copying others’ ideas and/or language is acceptable when the context is actually one where such plagiarizing is not acceptable), or an inadequate understanding of the citation requirements of authorship within a particular community.
Page 5, under II. Violations, A. Acts of Academic Dishonesty:
1. Intentional plagiarism, representing the work of another as one’s own work with the intent to deceive one’s audience;
Page 19, new D. Plagiarism Investigation and Adjudication
1. Plagiarism Investigation: Investigations of plagiarism should follow the investigatory procedures applicable to academic dishonesty, as previously outlined.  The objective of all investigations into academic dishonesty must be the separation of allegations deserving adjudication from frivolous, unjustified, or clearly mistaken allegations.  Cases of plagiarism, however, can be especially complicated, because the acts involved may be intended or unintended.  Not all plagiarism, even if intended, constitutes academic dishonesty.  In cases involving allegations of plagiarism, the following questions should be addressed:

a. Were ideas or language of a source or sources employed by the writer without acknowledgment of the source?  If not, then further investigation is not warranted.
b. Does the amount or significance of the plagiarism rise to the level where further investigation is warranted?  If not, then further investigation is not warranted.
c. Was the plagiarism committed within a context where the use of others’ ideas and/or language is considered acceptable?  If so, then further investigation is not warranted.
d. Does it appear that the writer made an effort to adapt the ideas and/or language of the source, rather than merely adopt those ideas and/or language?  If adapted, then the writer may have unintentionally or inadvertently plagiarized and further investigation may not be warranted.  The following definitions are added for clarification.
1. adapt: ". . . to make suitable (for a new or different use or situation) by means of changes or modifications"
2. adopt: ". . . to take over . . . esp. with little or no change in form . . . ADOPT may stress the fact that the belief or practice is not of one's own invention but is voluntarily taken from another's example"

e. Does the plagiarism appear to be the result of a lack of familiarity with the conventions of the community the writer is attempting to address?  If so, then the plagiarism may not have been intended to deceive, and further investigation may not be warranted.

2. Plagiarism Adjudication: Sanctions for plagiarism should not differ from those options discussed previously with regard to violations of academic dishonesty.  However, the reasons students plagiarize can be complicated by extenuating circumstances that can mitigate the punishment for plagiaristic behaviors.

a. For unintentional plagiarism, students may be required to redo the plagiarized assignment. The sanctions described in Section III and in Section V. B. 2 and V. C should not be imposed on students who have not intentionally plagiarized.

b. Intentional plagiarism may warrant the harsher sanctions described in Section III and in Section V. B. 2 and V. C. 6, but even in cases of intentional plagiarism, extenuating circumstances may mitigate the punishment.  Students who exhibit inadequate time management skills or feelings of low self-efficacy (that is, a lack of confidence in accomplishing the tasks that they plagiarized) and who seem to genuinely exhibit shame and remorse at having plagiarized may deserve less harsh punishments.  Requiring such a student to redo the assignment or assigning such a student a failing grade on the one assignment may be appropriate in such cases.  In cases where such mitigating circumstances do not exist, harsher punishments are warranted.

New section of the SIUC Student Conduct Code: 

III.  UNDERSTANDING AND AVOIDING PLAGIARISM

While the SIUC faculty will help students understand the importance of academic integrity and how to adequately paraphrase, summarize, and reference sources, students themselves can take proactive measures to avoid unintentionally and intentionally plagiarizing1:

1. Learn how to effectively quote, paraphrase, summarize, and cite sources and what constitutes plagiarism.  Sources for learning how to use source material can be found online and in writing handbooks.  Another important source is the University’s Writing Center (http://www.siu.edu/~write/).

2. Learn the University’s plagiarism policy, and learn the plagiarism policy for each course you take.  If the course plagiarism policy is not communicated in the course syllabus or otherwise communicated to you, ask the instructor to provide it.

3. Learn how to effectively take notes on sources (written texts, lectures, etc.).  Remember, always put quotation marks around substantive material copied from sources, and always cite the source of all quoted, paraphrased, and summarized information, even information found on the Internet.  Note that simply highlighting text or cutting and pasting does not represent effective note taking.

4. Learn how to synthesize source material—that is, how to summarize together information from multiple sources.  Note that summarizing sources does not mean simply summarizing each source individually.

5. Make certain that you understand each instructor’s policy toward collaboration with classmates and others.  Some instructors approve of students working together, but others do not.
6. If you are an international student, recognize that your concept of what constitutes an adequate use of sources may not conform to the expectations for academic writing at SIUC.  Learn what constitutes plagiarism in the United States.  Contact the Writing Center (http://www.siu.edu/~write/), if you have questions about plagiarism.

7. Learn the importance of academic integrity: how it assures that we acquire accurate information and knowledge and reduces the risk of spreading misinformation, and how it assures that researchers and scholars are fairly recognized for their accomplishments.

8. Don’t procrastinate.  Get started on assignments as soon as they are given or as quickly as you can.  Allow yourself plenty of time to complete assignments early, so that there’s time for feedback from someone whose judgment you trust or there’s time for you to have second thoughts about what you’ve done for the assignment—AND so that you will not find you don’t have enough time to complete the task and you won’t be tempted to plagiarize.  If your instructor allows collaboration, form study groups with classmates and keep each other on task.

9. Recognize that “patchwriting,” a form of plagiarism, is easy to unintentionally fall into.  It often occurs when writers are uncertain about how to adequately paraphrase and are novice writers (like many students) who are making an effort to seem expert on a subject.  Have a classmate or a trusted friend read over a draft of your written assignments, specifically looking for language that sounds like it might have come from a source.  Double-check your papers for patchwriting.  Remember, while patchwriting may be unintended, it is still not acceptable academic writing.

10. Seek out relevance in every assignment given, and learn to motivate yourself.  Take time to find something interesting about every assignment.  Consider different perspectives on topics you are assigned to write about.  If the assignment is contextualized and asks for you to take on a different role from just being a student, assume that the instructor is asking you to do so in order to help you improve your performance on the assignment and take on the role eagerly.

11. Monitor your self-efficacy with every assignment.  Self-efficacy is the level of confidence one has in one’s ability to successfully complete a task.  Low self-efficacy correlates with greater temptation to intentionally plagiarize.  As soon after receiving an assignment as you can, take time to reflect on how you feel about working on the assignment.  If you have questions about your ability to successfully do the assignment, talk to your instructor, classmates, friends, and/or family about the assignment.  The more familiar you become with it, the more likely you will be to feel that you can accomplish it.  Also, break the assignment into smaller parts, and work on a part until you complete it before going on to the next part.  Set yourself deadlines for completing each part.  And make sure to begin working on the assignment early, and don’t allow yourself to put it off because you are worried about it.

12. Respect and trust your instructor.  If the instructor discusses plagiarism with your class, do not assume that your instructor does not respect and trust you.  Sometimes, instructors are required to discuss plagiarism with their classes.  Many instructors simply want to make sure that their students understand what plagiarism is, in order to help them avoid it.

Append the following Guide to Preventing Student Plagiarism to the SOUTHERN ILLINOIS UNIVERSITY PLAGIARISM POLICY GUIDE FOR FACULTY, STAFF, AND STUDENTS for the SIUC campus.]
Faculty Guide to Preventing Student Plagiarism

Proactive Measures

In addition to suggesting guidelines for responding to acts of plagiarism, scholarship on plagiarism suggests a number of proactive measures that individual instructors can take to reduce the likelihood of both intentional and unintentional plagiarism
: 

1. Communicate a clear plagiarism policy to students, one that clearly defines plagiarism and describes procedures for addressing plagiarism in accordance with the University’s policy;

(Research indicates that students rarely know their institution’s plagiarism policy and at least half of them do not have an adequate understanding of what constitutes plagiarism.)

2. Help students understand how to appropriately quote, paraphrase, and summarize sources of ideas, organization, and expression that students intend to incorporate into their work and how to correctly cite and reference these sources;

(Many scholars believe that most plagiarism is unintentional, and research indicates that it derives from an inadequate knowledge of how to quote, paraphrase, summarize, and cite sources.)

3. Provide students with tips when taking notes, such as always putting quotation marks around quoted material; always including full reference information for each source; always clearly indicating the source of each note taken; not considering note taking as simply highlighting text or cutting and pasting material from the Internet but as an important process of selecting what is important and what is not; and taking time to summarize and paraphrase source material, putting it “in your own words”;

(Many students have testified to rarely, if ever, taking notes on their reading or in preparing a writing assignment.  Many assume that simply copying information is the same as note taking.)

4. Help students see that using sources in creating texts means bringing together information from multiple sources (source synthesis);

(Most students think that the way one reviews sources—say, in a literature review—is simply to summarize each source individually, even if multiple sources come to the same conclusions.)

5. Be specific about expectations of students with regard to collaboration with classmates and others on particular assignments;

(Some instructors approve of students working together, while others do not.  Some students assume that such collaboration is acceptable.)

6. Recognize that students from non-Western cultures may have different concepts of authorship and little or no training in how to use sources and therefore may need extra help in avoiding plagiarism;

(Research indicates that students from Asian, Middle Eastern, and African cultures often have been taught to write in ways that include activities that are considered plagiarism in Western cultures.)

7. Discuss with students the importance of scholarly ethics (academic integrity): how it assures that we acquire accurate information and knowledge and reduces the risk of spreading misinformation, and how it assures that researchers and scholars are fairly recognized for their accomplishments;

(Many students will have never heard the phrase “academic integrity” before and will not know what scholarly ethics consists of.  Many models of success beyond the academy involve actions that either are unethical or would be considered unethical within the academic context.)

8. For major writing assignments or other projects, allow time for students to submit drafts of their product for your feedback and for their revision, based on your feedback;

(Instructor feedback is a highly effective mode of teaching, and allowing students to revise written assignments and other projects enhances the chances of student success.)

9. For writing assignments, expect some “patchwriting” (developmental plagiarism) that is unintended, and allow time for revision of patchwritten texts;

(Research indicates that patchwriting often occurs when writers are uncertain about how to adequately paraphrase and are novice writers making an effort to seem expert on a subject.)

10. Make certain that students understand the relevance of each assignment, and make sure that each assignment is relevant in order to assure student motivation to complete the task;

(Educational research is very clear that motivation is a crucial factor in learning.  Scholarship on plagiarism also suggests that students are considerably less likely to intentionally plagiarize if they are internally motivated to accomplish an assignment.)

11. Perhaps contextualize assignments in order to more clearly focus on the relevance of an assignment to the students’ future work in the academy and/or in the workplace;

(Assignments that appear more “authentic,” more like “real-world” tasks, more relevant, tend to motivate students to not intentionally plagiarize.)

12. Allow students plenty of time to complete assignments and maybe even teach time management strategies;

(Inadequate time management is a commonly recognized reason for intentional plagiarism.  Even when students are not otherwise tempted to plagiarize, if they do not allow themselves enough time to accomplish their assignment, they may, then, be tempted to intentionally plagiarize.)

13. Recognize that some students will have low self-efficacy (that is, a lack of confidence in their ability to complete an assignment) and will need an instructor’s expressions of confidence that they can successfully complete the assignment;

(Low self-efficacy has been shown to be a factor in intentional plagiarism.  Students who feel they cannot adequately accomplish an assignment—or succeed at an assignment enough to receive a desired grade—are more likely to be tempted to intentionally plagiarize.)

14. Discuss with students how plagiarism is easily detected, especially plagiarism from online sources;
15. Do not assume that all students mean to intentionally plagiarism; try to establish and retain respect and trust between instructor and students.

(Students who believe that their instructors will ignore plagiarism are more likely to plagiarize than students who worry about getting caught plagiarizing.  Instructors need to let students know that academic integrity is important to them.  At the same time, developing an atmosphere of respect and trust between instructor and students can be crucial to effective student learning.)

Conclusion

This committee’s singular goal was to produce the most informed, clear, fair, and enforceable plagiarism policy for Southern Illinois University.  This report is the culmination of our work, and we believe we achieved that goal.  Additionally, the work of the committee resulted in the creation of a central framework, the Southern Illinois University Plagiarism Guidelines, which allows policies to be consistent across the University but flexible enough to meet the needs of the individual campuses.  Finally, this report emphasizes policies for the prevention of plagiarism rather than the punishment of plagiarism. 

As committee chair, I would like to express my sincere thanks to all of the committee members for the hundreds of hours of work they dedicated to this task.
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1 The Writing Center at Southern Illinois University Carbondale (� HYPERLINK "http://www.siu.edu/~write/" ��http://www.siu.edu/~write/�) is an important resource for students in all areas of written communication.  Students with questions about plagiarism should contact the Center.


� While the reduction of plagiarism is an important goal, it should not be the primary goal of any pedagogy.  Clearly, learning outcomes for each course and its assignments should be the first consideration.  The proactive measures outlined here are not intended to supersede learning outcomes.  On the other hand, the proactive measures listed here do reflect teaching practices recommended by findings of educational research.
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